


RETIREMENT
• 401(k) Retirement Plan
As a regular, full-time employee (excludes Fellows), you are 
eligible to participate on your date of hire. SPLC matches 
dollar-for-dollar up to 4% of your annual salary and adds a 
6% discretionary contribution to your account.

TIME OFF
• Vacation Leave
3, 4 and 5 weeks per year depending on tenure. Caps at 180, 
240 and 300 hours, respectively. 

• Sick Leave
12 days per year. Caps at 240 hours.

• Personal Leave
2 paid days each calendar year 
5 unpaid days each calendar year

• Holidays
14 days per year.

• Bereavement Upon Death of Immediate Family
5 days if traveling under 200 miles and 7 days if traveling 
200 miles or more.

• Parental Leave


